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How to change Windows Default Settings 108 gyt

1. Open the "Devices and Printers" page by navigating through the control

panel or use the search on the start menu by typing in "Devices and
Printers" to open up the panel.

s Devices and Printers

4 Ha » Control Panel » All Control Panel ltems » Devices and Printers

Add a device Add a printer | Seewhat's printing | Print server properties Remove device

= Devices

~ Printers

2. Find your Konica printer, right click on the picture of the device,
and choose "Printing Properties"

Open

Open in new window

Sales Offi

See what's printing
Set as default printer
Printing preferences

& Printer properties

Create shortcut
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3. Under "Advanced Tab," scroll down until you see "Printer Defaults" in
the left side column

&= Sales Office Properties

General Sharing Portz Mvar]%ed Color Management Securty Configure  Settings

=
Location:
Comment:
Madel: KONICA MINOLTA C7545eriesPCL
Features
Color: Yes Paper available:
Double-sided: Yes AD A
Staple: Yes Al
A2
Speed: 73 ppm A2
Maxirmurm resolution: 1200 dpi Ad b4
Preferences... | | Print Test Page

0K || Cancel || mpply | Heb




d=n Sales Office Properties >

General Sharing Ports Advanced Color Management Security Configure Settings

|12:DDAM = T |‘IE:DDAM - |
Driver: | KOMICA MINOLTA C754SeriesPCL ~ || MNew Driver... |

(®) Spool print docurnents so program finishes printing faster
() Start printing after last page is spocled
(®) Start printing immediately

) Print directly to the printer

[ Held mismatched docurments
Print spocled documents first

[] Keep printed documents

Enable adwanced printing features

| PrinEing Defaults... | | Print Processor... | | Separator Page...

| oK || cancet || Apply | Help

4. From this screen you can change any of the “Default’ settings and create
a favorite list of multiple settings.

= Sales Office Printing Defaults *
£ MyTab  Basic Layout Finish Cover Mode Stamp/Composition  Qualty OCther
Favorie Setting | Untiled vl Add. || Edt. |
I PN
Original Oriertation Copies
@® Portrait [1..9999]
() Landscape
Original Size D Offzet
812 v] Print Type
& Paper Size 15ided .
| Same as Original Size ~ |
Output Method [] staple
E*] Print " Left Comer
i [I £ @ Center Staple and Fold
@ | EE | et Colr
E' | Auta Colar v|
n v
| PriterView || Printer Information | &y Ta |
[ ok ] cancel | el Help






